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Introduction

The regulations governing studies at Göteborg University are intended to contribute to a positive work environment within the University. The idea is that the documented regulations should be the same for students, teachers, Directors of Study, Heads of Department, etc., so that they can see their rights and responsibilities documented and, thereby create support in everyday working life. It is our wish that the documented regulations will contribute to taking yet another step towards a peoples university that is found documented in “Vision”, by Göteborg University, 1997.

The “vision” described the University as an organisation with responsibility for students and personnel where they in turn take responsibility for the University.

A general objective for all activities within the University must be that no forms of hidden or open discrimination should occur. Therefore, based on this no form of discrimination due to gender, ethnic origin, sexual affiliation, handicap or age will be permitted.

Work began with the compiling of regulations in connection with the University Reform (Högskolereformen) in 1993. Much of the work was carried out by the students themselves through Göteborg Universities Student Union, GUS, and the University Board passed the first edition on the 28th January, 2000. The work had then been preceded by a referral to all faculties, associate committees and departments within the University, as well as the Student Unions being given another chance to comment. The University and its activities are regulated through general regulations of which the Higher Education Act and the Higher Education Ordinance are of special importance. The purpose of the compilation of regulations is, in this respect, to define and when possible, complement the already existing general regulations. 

In connection with the University Board passing the proposal of a compilation of regulations on the 28th January, 2000, a committee was formed for this task – the Regulatory Systems Committee. This included representatives such as students and teachers who were given the task of evaluating the regulatory compilation. Functioning as an advisory body was also included in the task should a disagreement arise concerning the interpretation of the regulations in certain situations. These experiences form the basis of the revision that has been carried out. The revision has even meant that a number of additions and clarifications have been made. The University Board passed the second edition on the 25th January, 2002. The Committee were given the task of a continual revision of the regulatory system and will, even in the future, function as an advisory body. 

Each student can contact the Chairman of GUS (tel 773 5640) or the Secretary of the Regulatory Systems Committee (tel 773 1092), when the regulatory system is not complied with or when questions arise concerning their interpretation or application.

Bo Samuelsson




David Eskilsson

Dean






Chairman, GUS

Student and postgraduate

1. A student is one who has been admitted and pursues studies at the university. The term student means one who is studying within both undergraduate and graduate education (Ph.D.) One who pursues studies within the framework of contract education is not a student at the university.

An exchange student is one who is studying at another university but who though an agreement or other consent, during a shorter or longer period, is pursuing studies at the university.
Tuition Fees

2. All education at the university should be free of charge.

3. Students must be a member of the student union and have paid the union fee in order to have the right to study at the university. Any other compulsory fee should not occur.



Exchange students are exempt from joining the student union.

4. The university may charge fees for the free usage of goods or service. This presumes that the students themselves should have the possibility of choosing to use offers or not and overtime choice should not be of importance for study results. 

5. If a course includes parts that cause a cost for the student then a charge free alternative should be offered.
Information at beginning of course

6. The following information should be available to students at the beginning of the course:

Course co-ordinators name, work description

Examiners name, work description

Syllabus and examination criteria.

Course schedule

Examination times and examination format

Local rules that are of importance for the student for completion of his studies

How premises are adapted for handicapped students.
Course literature

7. A list of for compulsory literature should be available at the department at least four weeks before the beginning of the course.

8. Course literature and other materials for personal use are to be paid for by the student.

9. The department must, in advance, and at cost price, obtain such compulsory course literature that is not available in the shops, or alternatively make possible for the student to gain access to it in some other way.

10. The department pays for copying of delivered compulsory work for the number of copies that the department requires for their activities.

Examination

11. An examination implies the testing of the extent to which a student has achieved the purpose of the course.

When part of the course forms the basis for the examination, then the student’s performance should clearly be able to be defined and evaluated.

12. In general only an examination will be combined with the demand for compulsory attendance. Should other tasks in which compulsory attendance is included then these should be clearly specified in the syllabus.

13. All written examinations should clearly show the number of points for each examination question.

14. Students, who require a common language dictionary for the completion of the examination, can by means of a written application to the course co-ordinator, request access to the relevant dictionary. This presumes that access to the dictionary does not contend with the purpose and content of the examination. The dictionary should not contain notes of any kind.

15. Students, who due to handicap are in need of another form of examination than that described in the syllabus, should in advance of the examination inform the course co-ordinator of the matter. The department shall make sure that a suitable form of examination is arranged. 

Limitation of examination opportunities

16.The Faculty Board or their equivalent will decide on the limitation of examination/trainee opportunities from the viewpoint of cost or other reasons pertaining to resources. 

17. The decision concerning the limitation of examination opportunities should not mean that fewer than five examination opportunities can be given. For trainee practice at least two opportunities should be given.


 Examiner and change of Examiner

18. A student who has failed twice on the same examination can request a change of examiner. The request must be in writing. The department should approve such a request if it is practically possible.


 Announcement of examination grading

19. The grades should be available for the student at least three weeks after the examination, but it must be accessible not less than two weeks before the resit examination.

20. Grades can be placed on public notice boards within the university. When showing a students grade neither name nor ID-number should be given.

21. In connection with the grade announcement the student who wishes to have a run-through of the exam and grading should be given the opportunity to do this. 


Course evaluation

22. The department is responsible for the carrying-out of a course evaluation and its collation. The collated course evaluation shall be made public and accessible. Course evaluations shall be anonymous.


Premises and equipment

23. The universities premises shall be adapted so that they may be used by persons who are handicapped.


It is prohibited to smoke on the university premises.

It is prohibited to have pets on university premises. Guide dogs can be permitted in accordance with special instructions.

Damage to university property that is caused unintentially by students while studying will be replaced by the department.

Personal injury insurance

24. Students are insured by the university while studying as well as when travelling directly to and from their home. The insurance covers personal injury through accident as well as certain cases of contamination. Studies also mean for example, trainee practice and excursions. 


 Disciplinary measures and suspension from studies

25. The student may not be suspended from studies or other activities within the university in any way or under any circumstances than those that regulate the Higher Education Act Ch. 10 or “Ordinance (SFS 1987:915) concerning suspension of students from higher education”. 

Attachments

Regulations for the Examination Hall at Göteborg University

Regulations for Syllabus at Göteborg University

Translation by Ann McKinnon

Göteborgs University

Department for Student Affairs

Regulations for the Examination Hall at Göteborg University

The examination hall is a workplace for those who are examined, and for their exam supervisors. The exam supervisors have been given the task by the University to supervise that the regulations and ordinances are complied with so that there is a good work environment, and that the examination will be valid.

A condition that is necessary for the exam supervisors to be able to make sure that the examination situation is good is the unconditional demand that all who sit an examination shall follow the exam supervisor’s instructions at the time of the examination.

It must be calm and quiet in the examination hall. No other activities are to take place during the time that the examination is in progress. The examinee who during the examination period has other matters or responsibilities that he/she has to carry out or has other requirements of a special nature are to be referred to their own university department. Do not forget to switch of mobile ‘phones! Please place them in a bag or briefcase in the same way as with other prohibited study aids such as hand computers. 

1. Information to the examinee

It is the responsibility of each department or equivalent to inform the examinee of the regulations governing mutually arranged examinations at Göteborg University.

2. Late arrival

The examinee shall be present at the examination hall in plenty of time for the period of examination.

3. Identity control and control of Student Union fees.

The examinee shall show approved ID together with a receipt that show that the fees are paid for the current semester. 

The exam supervisor will decide when and how this control is carried out. 

Approved ID is the new EU passport, Swedish driving licence, Post Office/bank ID-cards or other Swedish authority approved ID-documentation. For examinees outside the EU can use documentation that the exam supervisor judges to be the equivalent be used. 

The examinee shall write his/her ID-number on the examination paper or in accordance with the exam supervisor’s instruction. The examinee shall also write his/her signature and ID-number on the exam supervisors official list.

4. Seating in the examination hall.

A seating plan shall be made before the examination begins and shall refer to the examinees who have registered and whose intention it is to participate in the written test. All examinees shall follow the exam supervisor’s instructions concerning seating. Those who have not registered in advance may participate if seating is available. The exam supervisor will decide if those who have not registered in advance will be allowed to participate and where they will be seated.

5. Personal belongings

The exam supervisor shall decide where bags, briefcases, coats, jackets, etc., can be left.

6. Personal responsibilities

Children and pets are not permitted during examinations at the university examination hall. 

Certified needs due to religious practices during the period of examination will be provided for under the auspices of respective department.

7. Permitted study aids
Only study aids that have been given permission in advance by the course co-ordinator can be taken into the examination hall. 

The exam supervisor will control all used study aids by means of a spot check. 

8.The exam supervisor will give the exam paper to the examinee. No other paper is to be used for either scrap paper or for the final draft.

9. Prohibited to leave the examination hall after less than 40 minutes

The examinee who does not wish to complete the exam may only leave the hall after 40 minutes have elapsed.

10. Prohibited for examinees to talk.

This is unconditionally prohibited to talk in the examination hall as well as during eventual breaks or during visits to the toilet. Conversations between examinees may not take place before the period of examination has expired, and all who have participated in the written examination have delivered their exam to the exam supervisor.

11. Breaks for a smoke and visits to the toilet

Breaks for a smoke may only be made after permission has been given by the exam supervisor and also under the conditions that the exam supervisor instructions are followed. 

The exam supervisor will give permission as to which/what toilet can be used.

No one is allowed to leave the examination hall for smoking or visits to the toilet during the first and last hour of the exam.

12. Exam papers will stay in the examination hall.

After the exam has been completed (when the time has expired or if the examinee wishes to finish – although not earlier than stated in paragraph 9) the examinee will personally deliver his/her exam to the exam supervisor. Even “blank” exams must be left with the exam supervisor.


The examinee is not allowed to take the exam questions from the Hall without the exam supervisor’s consent. 


Every exam should show the examinees name and ID-number.

13. Duty of the person who has created a disturbance to leave the Hall.

It is the duty of the person who has created a disturbance to leave the Hall. It is the exam supervisor who decides if there are reasons to eject an examinee on the grounds of creating a disturbance.

14. Suspicion of cheating
If cheating or other event that there can be reason to report occurs then the exam supervisor must always write down the name and ID-number of the examinee(s) together with a description of the course of events.

15. Sanction
It is the exam supervisor’s responsibility to report an examinee to the relevant department if there is a suspicion of cheating. 

The department will then remit the matter to the Dean together with the exam supervisors report, exam paper and any study aids. 

If the examinee has disturbed or hindered a written examination then that report will be remitted to the Dean.

The Dean can give a warning or remit it to the Disciplinary Board. If the Disciplinary Board find that the criteria for cheating have been found then the Board will decide on a disciplinary measure that can either be a warning or suspension (maximum of six months). A suspension always implies a suspension of studies, for example, with regard to the right to receive study grants. Anyone who has been suspended from studies is in principle obliged to repay the study grant for the period covered by the suspension. The university will inform CSN of such a decision.

Please note that certain forms or cheating fall under the criminal code and can lead to prosecution (for example, forgery of documents, false witness). 

Translation by Ann McKinnon
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