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DRC Fund for Incentives 2016

Guidelines 
Framework

The DRC general assembly held on November 6, 2015 decided to establish DRC Fund for Incentives. This fund will be funded from the budget of DRC into which each full member of DRC contributes 500 € per year as DRC membership fee. In the situation when the budget of DRC exceeds 120,000 € in a given year, the DRC presidency is entitled to announce a call for the projects to be funded by this fund. The presidency also announces total budget of the fund which depends on the finances available for DRC activities in a given year. 
The purpose of the fund is to support the cooperation of DRC members which contributes to achieving the goals of EU Strategy for the Danube region in the priority areas where the universities have a strong position and their participation is exclusively needed. 
Who can apply? 
· Full eligible members of DRC forming a project team composed by at least (minimum) 5 DRC members from at least (minimum) 5 DRC countries. At least (minimum) 1 member of the project team must be DRC member from non-EU country. The applicants who have not paid their due DRC membership fee for a particular year will be discarded from application procedure (are not eligible). The list of eligible DRC members will be available at DRC intranet. 
Supported activities and basic rules for the support
· The Fund for Incentives aims to support the activities which contribute to goals and priorities of EU Strategy for the Danube region and for which the universities are needed. Therefore the project applications have to refer to the priority areas and reflect the actions defined in EU Strategy for the Danube region Plan of Actions.

· The DRC presidency can decide upon the suggestions of DRC Task force to announce certain priority themes reflecting EU Strategy for Danube region (EUSDR), EUSDR Action Plan and the DRC Action Plan. The DRC Presidency proposes these themes and announces them through the call for applications.

· Fund for incentives contributes maximum 50 % of the total costs of the project. The fund does not cover salary costs of involved participants and the costs of the meetings related to the project.

· The maximum grant provided by DRC Fund for Incentives for one project is 5 000 €. The projects are to be funded for one year.
Requested information to be described in the application: 
· How will the project contribute to the EU Strategy for the Danube region, to Action Plan of EU Strategy for the Danube region and for the DRC Plan of Action announced and approved during DRC general assembly? 

· How will the activity contribute to support the position and the name of DRC? 

· A project description including goals of the project, activities implemented, envisaged outcomes, motivation in relation to members of DRC, responsible persons, timeline, and budget (indicating costs covered by DRC Fund for incentives grant and by the members of the team)

Application procedures 
· The applicants must use the application form available at DRC web page (appendix 1 to these Guidelines)

· The application should be kept short, not exceeding 3 pages. 

· The application is submitted signed by the rector of the university leading the team of eligible DRC members –applicants on behalf of the team. A formal notice in the form of Letter of intent signed by rectors of particular universities involved is required as well. The application with all these documents must be sent to DRC secretariat. Applications are submitted only via e-mails in electronic form.

· The call for the application for the application is announced during DRC General Assembly

DEADLINE FOR THE APPLICATIONS for 2016 is January 15, 2016.
Decision procedure 
During the annual DRC general assembly the DRC president announces the call. The presidency also informs about the sum of money available in the Fund for Incentives for the call in line with the Framework of these Guidelines for DRC Fund for Incentives. The applications must be submitted till January 15, 2016 to DRC Secretariat. DRC secretariat sends all applications to the members of DRC task force till January 31, 2016. The members of DRC taskforce perform the check of applications formalities and report to DRC presidency. DRC presidency decides on the distribution of the Fund for Incentives after mutual consultations by mail or video conference till February 28, 2016. The decision will be announced by formal letters signed by DRC president to be sent to the rector of project coordinating university. The grant will be paid to the project coordinating university. A financial agreement has to be signed by the beneficiary’s legal representative and DRC president. The DRC presidency has the right to decrease the sum of funding requested from DRC.  
Reporting procedures 
· The Report form for the Fund for Incentives funded projects will be available at DRC web page (appendix 1 to these Guidelines)

· A preliminary report (1-2 pages) about the achievements already done (in line with the project timeline) shall be delivered to the DRC secretariat by the last day of month before the DRC general assembly is hold (i.e. October 31, 2016). This report will presented by the representative of the team during DRC general assembly. The entire report will must be submitted by the coordinator of the project to the DRC secretariat till the end of February a year after granting the project (i.e. February 28, 2017). DRC task force will consider the final report and will inform DRC presidency. The decision on approval of the final report will be made by the DRC presidency till September next year after the project was approved for funding (September 2017).
· No later than February 28, the year after the project coordinator was informed about approving and accepting the project (i.e. February 28, 2017), a signed final report (by a rector of coordinating university) and a signed final financial statement (by a rector of project coordinating university) in the form of a table detailing the eligible costs actually incurred for the contribution form DRC Fund for incentives shall be submitted to the DRC Secretariat. The administration of the institution has to certify that the financial documents provided complies with the financial provisions of the agreement and that the costs declared are the actual costs. 

· If a grant from the DRC Fund for Incentives is not spent within the scheduled project period (one year) the responsible rector from coordinating university has to submit a declaration with the reasons for the delay of the project and a revised budget. The DRC Presidency can authorise an extension of maximum other 12 months. If, without comprehensible reasons, the project is not completed within the extended period, payback of the grant will be requested. 

Appendix 1

DRC Fund for Incentives application form (3 page max)

Project Title: 

Coordinator: 
Partners:
The links of the project to EUSDR, EUSDR Action plan and DRC Plan of actions 
Already existing cooperation of the applicants (if applicable):

Motivation of the project applicants to implement the project:

Project goals: 

Brief description of project content (description of implemented activities):

Envisaged outcomes, results and impacts:

Project timeline (add lines if needed):

	Activity
	Date 

	
	

	
	

	
	


Project budget (add lines if needed):

Budget Summary Table:

	Item
	Amount (€) requested from DRC
	Amount provided by the members of the team
	Comment

	
	
	
	

	
	
	
	


Brief explanation / justification of budget:

Appendix 2

Report on the project ___________________________ (please fill in the name of the project) funded by the DRC Fund for Incentives 

The report should not exceed 2 pages +  overview on the budget (3 pages max

EUSDR priority area: 

EUSDR Action plan activity:

DRC Action plan activity: 

Coordinator (name of the university): 

Partners (name of the university) :

Goals of the project: 

Activities implemented under the project:

Outcomes, results and impacts of the project and the source of their verification 

Comment on the expenditures (what was financed form DRC grant):

Signature

Budget

Receipts




€  

Expenditures

1st partner university



€

2nd partner university



€

3rd partner university



€

4th partner university



€
5th partner university



€

6th partner university



€

Total expenditures



€

Planned expenditures






€

Expected surplus



€
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